Chapter Leader Resources:

Welcome to the Program Sample Email to Young Adults

Dear Jeff Sample, 
Welcome to the Young Professionals Career Engagement Program.   We are very pleased that you have joined the program and are confident that by working with your Career Coach, you will be able to enhance your career potential.
The Young Professionals Career Engagement Program was developed to assist young adults as they transition from their formal education years into their careers.  The objective of this program is to provide young adults with the opportunity to connect with and learn from professionals in their chosen field of interest.  These professionals will share their career experiences and knowledge with the young adult in order to help him or her prepare to enter the workforce as a confident, committed and ethical professional.
Your Career Coach will be XXXXX@gmail.com, cell XXX-XXX-XXXX.  You are responsible for scheduling the first meeting with your Career Coach.  
Steps that you can take now include:
1. Visit the Young Professionals Career Engagement website at https://byums-mentoring.byu.edu/ .  Read the section titled Career Engagement Program Outline for Young Professionals. 
2. Familiarize yourself with the table of contents of our guidebook.  The link for the guidebook is located at the top of our home page. This guidebook is intended to be a resource site for you and your Career Coach.  Together, you will focus on those areas of the guidebook that are most applicable to your situation and interests.  
3. Read the introductory section of the guidebook.
4. Schedule an introductory meeting with your Career Coach.  Note that your meetings should be conducted in a public place such as a library, church, restaurant or office.
5. Get to know your Career Coach.  Review his or her resume. What is his or her background and interests?
6.  Identify which areas of the Young Professionals Career Engagement Guidebook are most applicable to the you and then develop a plan for reviewing these chapters with your Career Coach.  Plan to meet with him or her at least monthly. Note that at the beginning of each chapter is a section titled Discussion questions for Young Professionals and Career Coaches. This section is intended to help you initiate a meaningful discussion with your Career Coach about the information contained within that chapter.
7. Ask your Career Coach to conduct mock interviews with you. Conducting a mock interview with your Career Coach is a good opportunity for you to practice your interviewing skills.  It is important that before you participate in an interview, you should thoroughly research the industry, company, and the position for which you are applying.  It is also helpful for you to review the biography of the interviewer to understand areas of common interest between you and him or her.
8. When you are ready, your Career Coach will introduce you to his or her professional network for the purpose of you conducting informational interviews with the professionals. The introduction is commonly made through an email or in person.  Once the introduction has been made, it is your responsibility to schedule an informational interview with the professional.
9. The Young Professionals Career Coaching Program includes at least five meetings with you and your Career Coach.  You are welcome to continue meeting with him or her for as long as you both believe it is helpful.
Again, we are thrilled to welcome you to the Young Professionals Career Engagement Program.  We are confident that your participation in the program will be invaluable to your career development.  If you have any questions, please feel free to contact us.
All the best,
John Smith 
Chapter Program Director
The Young Professionals Career Engagement Program
BYU Management Society, Colorado Springs Chapter
XXXX@gmail.com 
Cell: XXX-XXX-XXXX



